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Administration 
Management Dashboard 

 
A supervisory report summarizing the number of active students in a school.  This helps 
the school to define and measure what we call the “Bathtub” level.  The level is the 
number of active students - minus the graduates and LOA + the new starts.   
This one helps to manage enrolled students for billing, and monthly number of new starts, 
grads, drops and leaves.  The “Quick Link” for new starts, provides a detailed report listing 
all the new starts for the month.  
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Report Quick Links - NOT ON SHELL 

This widget is designed to highlight the important reports the school has defined as important to 
run.  This widget is to organize your start page by adding the different reports in an easy to run 
format. (colored links are always clickable links it will be in the color of your Prestige site)  
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Widget Links 

This widget allows clickable quick links to the reports in place of  multiple open widgets that are 
not used daily.  

 
 

Employees Approaching Overtime 

This widget allows the administrator to view any employees going into overtime. 
 

 
 
 

All Incoming SMS messages for last 7 days. 
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This widget displays all incoming text messages for the school on admin portal 

and is able to be separated to staff level.  ​
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Admissions 
Admissions Summary Report - NOT ON SHELL 

 
A supervisory level report listing the lead activity for the current month.   This is designed 
to present a view of the number of active leads, new leads added during the month and a 
break down of Won/Lost counts.    
 
Additionally, this widget contains Quick Links, (quick links are marked in red) to detail level 
reports of the data that is summarized in the widget.  

 

 
 

Prospective Students 

This widget displays all prospects per campus. Prospects are added to the widget by either filling 
out a lead widget on the school’s website or by manually adding a lead record in Prestige. 
 

 

 

Leads Per Stage 
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The leads per stage widget detail the specific admissions steps.  This widget gives a summary of 
the school leads,  grouped by stage.  We use this to manage the different stages of leads.  

 
 

 

 
 
 

Recontact Dates 

This widget allows you to set recontact dates for leads/prospects. The ! allows admins to see if 
the lead/prospect hasn’t been re-contacted and how days since the recontact date. 
 

 

Prestige School Management Systems  ​​ ​ ​ ​ ​   

 

 

 



 

 

 
Students in Application Process 

This widget displays all new students still in the application process. 
 

 
 

New Leads in the Current Month 

The widget displays all new leads and leads statuses per campus in the current month. 
 

 

Prestige School Management Systems  ​​ ​ ​ ​ ​   

 

 

 



 

 

 
 
 

Pending Enrolled Start Board - NOT ON SHELL 

 
This widget displays the students in Pending Status.   This list is showing all the pending start 
students and their projected Start Date.  
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Admission Documents Audit  

This widget displays if all required admission documents are in the students electronic file by 
displaying Yes or No 
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New Applications - NOT ON SHELL 

This widget displays all lead/students that completed an online application. Once lead/student 
status is changed from new applicant the lead/student will be removed from the widget list. 
 

 
 

Financial Aid 
New ISIRS 

This widget displays all new ISIRS arrival for students 
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Missing Second ISIR 

This displays all students with no ISIR in the second academic year. 
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ISIR record Updates - NOT ON SHELL 

This widget displays updates to the latest ISIR. 
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Recently Crossed Pay Period - NOT ON SHELL 

This widget displays students who have crossed over their payment period. 
 

 
 
 

VR Report - NOT ON SHELL 

This widget displays all active Vocational Rehabilitation students actual vs scheduled hours. 
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Anticipated Disbursements - NOT ON SHELL 

This widget displays all anticipated financial aid disbursement types, due date, and amount due in 
the current month 
 

 
 

Active Student List for Financial Aid Start Pages 

This widget displays Active Students with FA - Displays Current Hours attended, Schedule Type and if 
they are FT or PT 
 

 
 
 

 

Prestige School Management Systems  ​​ ​ ​ ​ ​   

 

 

 



 

 

Okay to Pay 

This widget displays all students that have meant all of the necessary requirements for financial 
aid disbursements. 
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Operations 

 

New Starts within last 30 Days - NOT ON SHELL 

This widget displays the new start for the last 30 days to help manage attendance for new 
students. 
 

 

 

Student Records Setup Audit - NOT ON SHELL 

​
This report identifies all active students and will include only those students that are 

missing a Fingerprint OR a Profile Picture. 
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Active Students 

This widget displays all active students total actual hours.  

 
 
 

Past Contract Grad Date 

This widget displays all students over their contracted grad date for charging over contract fees. 
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Scheduled Hours vs. Actual Hours - NOT ON SHELL 

This widget displays students scheduled hours vs actual hours.   
 

 
 
 

Campus Attendance % - NOT ON SHELL 

This widget displays to date totals of all student’s actual vs scheduled hours and the school’s 
overall attendance percentage per campus. 
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VA Student 

This widget displays all VA students to quickly verify the student is meeting all VA requirements. 
If Highlighted red this means the student is not meeting the VA requirements.  
 

 
 

Shopping Cart Logs - NOT ON SHELL 

This widget displays students that are signing up for classes online for their next enrollment. If there is a 
class tuition set up and it is required by the school that the student pays for the class prior to starting then 
the widget will also display the dollar amount and how they paid. 
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Messages - NOT ON SHELL 

Lists all the incoming messages for the user.  This is a duplicate of the information in the 
messages tab, but used as a widget it provides a glimpse at the messages received for the user.  ​

​
 

 

 

 

Students Missing NACCAS Information 

This widget is used for a quick look at graduates who are missing the required information for your 
yearly accreditation report. 
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Time Punch Error Reports - NOT ON SHELL 

This widget allows you to verify any missed punches and attendance errors 
Missing Clock Outs: Shows all students who missed a clock punch  
Attendance Record Errors: Shows any attendance errors. 
Example: a student has clock punches and is marked absent. (red links are clickable) 
 

 
 

All School Attendance - NOT ON SHELL 

This widget displays all active students program, daily status Absent/Present, and last time punch. 
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Students 100 Hours from Graduation  

This widget displays all students that are getting ready to graduate. This allows admin/instructor 
counsel a student on all items that are needed to complete the program. 
 

 
At Risk Students - NOT ON SHELL 

This widget displays all students that have missed three or more consecutive days. To allow 
admins to quickly identify students that are at risk of being dropped/withdrawn per the 14 day drop 
accreditation agency requirements. 
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Students who are failing SAP - NOT ON SHELL 

This widget displays all Students that have have a SAP pulled, who are not meeting Academic 
Progress requirements. 
 

 
Forms Sent - NOT ON SHELL 

This widget displays forms that were sent to a student/staff, what the form is for, and when it was 
sent. 

 
 
 

Forms Need Review - NOT ON SHELL 

This displays forms that were completed by students and need to be verified and completed. 
Once the form is completed no changes can be made to the form. 
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Under 2 and Over 14  

This widget is used for schools that have a state regulation that students have to attend certain 
minimum hours per day to be counted as attending and can’t exceed certain max hours per day. 
This widget is customizable per your state regulations. 
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Level Teams - NOT ON SHELL 

This widget is for admins to view all students' team names and levels.  (used only for schools that 
have a student leveling curriculum) 
 

 
 

Front Desk Call Report - NOT ON SHELL 

This widget displays contact information and notes for students who are on the attendance risk widget.  
 

 
 

Tasks - NOT ON SHELL 

This widget allows you to view your daily tasks. This widget will only appear on the start page when there 
are tasks set for the current day. 
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Last 7 Days of incoming SMS - NOT ON SHELL 

This widget displays the individual staff member’s last 7 days of incoming and outgoing text 
messages. 
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Current enrolled students for Monthly Billing 

This widget displays the total active students for Prestige billing.  
 

 
 
 
 

Student Level 

This widget displays which level a student is currently in. Example: Freshman  
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Leave Of Absence 

This widget displays all students on a leave of absence. A redline across leave date, expected 
return, total accumulated, and program means the student is past the max time allowed for an 
LOA. A redline across the expected return line means a student has passed their LOA  return 
date. 
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Under 60% Attendance - NOT ON SHELL 

This widget displays all students that are below 60% attendance.   
 

 
 
 
 
 
 
 

Student Birthdays - NOT ON SHELL 

This widget displays all students birthdays in the current month. 
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SAP Reports Audit - NOT ON SHELL 

This widget displays all active students expected SAP due dates. If SAP due date is highlighted 
this means the SAP has been pulled and saved to the student record.  
 

 
 

Students 40 Hours to Application (California) - NOT ON SHELL 

This widget displays all Active and LOA students Ready or Not Ready to complete their state 
board application. If the student’s APP_READY status changes to Ready (highlighted in green), 
the institution is to notify the student of the event and have them prepare. 
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  Attendance Roster 

This widget displays students that are scheduled for class. The widget will either show the student 

as , shows arrival time  and for PM classes it shows the time 
they are due into class.  
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  Students without Fingerprints or Photographs - NOT ON SHELL​
This widget shows all active students in the system that do not have fingerprints or an ID 
photograph.  It is at the Admin and Campus directly level.  It currently shows all students for all 
campus’s.     

 

 

 

Prestige School Management Systems  ​​ ​ ​ ​ ​   

 

 

 



 

 

Document Management 
 

Admission Documents Audit  

This widget displays if all required admission documents are in the students electronic file by 
displaying Yes or No 
 

 
 

Untyped Documents 

This widget display all documents that need to be coded to a students electronic file. 
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Financial Audit Docs - NOT ON SHELL 

This widget displays if all required financial aid documents are in the students electronic file by 
displaying Yes or No 
 

 
 

 

Key Performance Indicators 
KPI- Education-LOA - NOT ON SHELL 

This widget displays the amount of LOA students and the amount of days they have been in a 
LOA status by campus 
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KPI- Education- Drop Rate - NOT ON SHELL 

This widget displays the total number of students who have been dropped from the program. It 
lists the drop rate percentages by campus.  
 

 
 

KPI- Education - Attendance % - NOT ON SHELL 

This widget displays what attendance percentage your campus is at. The Total Attended Hours 
divided by the Total Schedule Hours will give you the Attendance Percentage as a whole.  

 
 
 

KPI- Education - Population - NOT ON SHELL 

This widget displays the active number of students enrolled by campus and by program  
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Graduations/ Audit 
Graduates Exit Documents Audit - NOT ON SHELL 

This widget displays if all required graduation documents are in the students electronic file by 
displaying Yes or No. The widget displays graduates over the last 45 days. 
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Drops Exit Documents Audit - NOT ON SHELL  

This widget displays all required drop documents are in the students electronic file by displaying 
Yes or No. The widget displays drops over the last 45 days. 

 

 
Students graduated with the wrong graduation status - NOT ON SHELL 

This widget displays all graduate students that have the wrong student status 
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Instructor Widgets 
 

Messages - NOT ON SHELL  

This widget displays all unread messages you received through Prestige  
 

 
 
 
 
 

Students Missing NACCAS Information 

This widget displays all graduate students missing any NACCAS information 
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Your Class Attendance 

This widget displays Students that are in your class, notifying you of their status for the day and 
when they punched the clock for that day. 
 

 
Student in your class with reviews older than 25 days - NOT ON SHELL 

This widget displays students that have any counseling or review forms that haven’t been 
completed or signed by a student and or reviewed by admin/instructors. 
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Team Levels Widget 

This widget displays the what level the student currently at based on the instructor team roster 
(used only for schools that have a student leveling curriculum) 
 

 
 
 
 
 

Last 14 Days Worked 

This widget displays the employees last 14 days worked. 

 

 

Prestige School Management Systems  ​​ ​ ​ ​ ​   

 

 

 



 

 

Student Widgets 
​

Financial Account Summary - NOT ON SHELL 

This widget displays students Total Tuition and Fees breakdown as well as paid amounts and  
balance due. 
 

 
Upcoming Events - NOT ON SHELL 

This widget displays all upcoming events will show such as Holidays, School Closings, Winter 
Breaks, etc. 
 

 
Assessments - NOT ON SHELL 

This widget displays all tests/practicals  that are available for the student to complete 
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Are you Clocked In? 

This widget displays if the student is clocked-in on the current day and in which class. 
 

 
Summit Level - NOT ON SHELL 

This widget displays Current Student Summit Level and Team Name. (used only for schools that 
have a student leveling curriculum) 
 

 
 

Next Level Requirements - NOT ON SHELL 

This widget displays the number of student service requirements in order to Level up (used only 
for schools that have a student leveling curriculum) 
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7 Days of Clock Punches 

This widget displays a students last 7 days of time punches by the day of the week 
 

 
 

Daily Attendance Roster  

This widget displays the student that are scheduled for the current day. The widget will display the 
time the student arrived, will display Absent when a student is scheduled but is absent for the day, 
or the scheduled to start time for afternoon or night students.  
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